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[Name] Committee Meeting

[Day Date Month Year, at time, location]

Minutes
	Present:
	

	1.
	Apologies

Text
	

	2.
	Minutes of the meeting DD/MM/YYYY
Text
	

	3.
	Matters arising
Text
	

	4.
	Council news
Text
	

	5.
	Action Plan

Text
	

	6.
	A.O.B.

Text
	

	7.
	Date of next meeting:

DD/MM/YYYY
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